Effective 6/15/2010

Outlook Express IMAP Modification

Note: To avoid possible data loss, it is important to perform regular
backups. Itis also important to follow the steps below very closely.

1. From the Tools menu, select Accounts
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2. From the Mail tab, select the mail.machlink.com account and click
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3. Uncheck “Include this account when receiving mail or
synchronizing” and click Apply then OK

%mail.mﬂchlink.cum Properties E]

General | Servers | Connection | Security | Advanced | IMAP |

Mail Account
O Type the name by which pou would like to refer to these
ot gervers. For example; "wfork' or "Microgzoft Mail
Server',

rail. machlink. com

[zer Infarmation

M ame:; 'our Mame

Organizatian:

E-mail addresz: | your_emaili@mnachlink. com

Feply address;

qzlinclude thiz account when recaiving mail or spnchronizing

[ k. ][ Cancel H Apply ]

4. Click Add then select Mail from the drop down menu
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5. Enter your name as you would like it to appear in your e-mail, then
click Next
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¥ ]

Internet Connection Wizard

Your Hame

“when wou zend e-mail, your name will appear in the From field of the outgoing meszage.
Type your name as you would like it to appear.

Digplay name: Jakir Srmith

For example: John Srith

I Mest = '\4 [ Cancel
L
6. Input E-mail Address then click Next
Internet Connection Wizard

Your Hame

When you send e-mail. your narne will appear in the From field of the outgoing message.
Type pour name as you would like it to appear.

Dizplay name: John Smith

For example; John Smith

Ne:-:l>l\4 [ Cancel
X

7. Mail Type & Server Names
1. Select IMAP from incoming mail server drop down menu

2. Under Incoming Mail enter mra.machlink.com
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3. Under Outgoing Mail enter mail.machlink.com
Internet Connection Wizard

b

E-mail Server Hames

My incoming mail serveriza | IMAP | server.
FOP3
(AR

HTTP
Incoming mail [FOP3, [MAP or HTTF] server:

rira.machlink. com

A SMTP server iz the server that iz uged for your outgoing e-mail,

Outgaing mail [SM TP server:

mail.machlink. com

[ < Back ” Ne:-:t>L\\SJ[ Cahiel ]

Enter your User ID (e-mail address without the @machlink.com)
and password(if you do not know your password, contact the Helpdesk at
“563-263-2631 — option 1” to reset), then click Next

Internet Connection Wizard

Internet Mail Logon

Type the account name and passward your Internet service provider has given pou.

Account name: your_email

Fazzward: TTIIIT)

Remember pazzwaord

[f wour Internet service provider reguires vou to use Secure Pazsword Authentication
[SP&) to acceszs vour mail account, zelect the 'Log On Using Secure Pazsword
Authentication [SPA] check box.

[]Log an using Secure Password Authentication [SPA]

¢ Back “ Next>,\g’ Cancel
b
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9. Click FINISH
Internet Connection Wizard

Congratulations

ou have successfully entered all of the information required to et up your account.

To zave these zettings, click Finigh,

< Back ” Finishr\g [ Cancel
|2
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10. Highlight mra.machlink.com then click Properties

Internet Accounts

Al Mail | Wews | Directom Service Add 3
Account Type Connection Remove
!% mra.machiink.com  mail [default) Any Available

Froperties

Impart....

Export. ..

Close

11.0utgoing Server Settings
1. Under Outgoing Mail Server place a checkmark beside My
server requires authentication
2. Click Apply, then OK

[ T

% mra.machlink.com Properties

General | Servers | Connection | Security | Advanced | IM&AP

Server Information

My incoming mail serveriz a | IMaP TEIVEL
Incarming mail [IMAPY: | mra.machlink.com

Outgoing mail [SMTP]: | mail.machlink. com

Incoming Mail Server

Account name: your_email
Pazzword: TTYYY Y
Remember pazswaord

[ Log on using Secure Password Authentication

QOutgoing Mail Server

My server requires authentication Settings...

(] 8 ] [ Cancel l I Apply ,\i
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12.Click Close

Internet Accounts

|.-'1'-.II | M ail | Mews | Directory Service

Account Type Connection Femove
% mra.machlink.com  mail [default] A Ay ailable -

Set az Default

Expart...

Set Order...

Cloze

13.You are now finished and will be taken back to your main mail
window.
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