Effective 6/15/2010

Mozilla Thunderbird IMAP Modification

Note: To avoid possible data loss, it is important to perform regular
backups. Itis also important to follow the steps below very closely.

1. From the Tools menu, select Account Settings...
& Inbox - Mozilla Thunderbird
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checkmarks in the Server Settings section.

Account Settings

With Server Settings highlighted on the left hand side, remove all
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Authentication method:
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[ check for new messages every

Security Server Settings
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] Empty Trash on Exit
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3. In the bottom left, click Account Actions then Add Mail Account

Account Settings
ILocal Folders ‘ Account Settings ‘
Junk, Settings
Disk Space The Fallowing is & special account. There are no identities associated with it
Cutgoing Server (SMTR) Account Mame: | Local Folders

Message Starage
] Empty Trash on Exit

Local directary:

Ci\Documents and Settings'Beniapplication Datal Thunderbird|Prof

[ Arcount Actions -

add Mail Account. .. e ] [ = I
fdd Other Account... % Ance

4. Input Account Information

a. Your Name: - Enter your name as you would like it to
appear in your e-mail
b. Email address: - Enter your e-mail address

c. Password: - Enter your password (if you do not know your
password, contact the Helpdesk at “563-263-2631 — option 1" to reset)

d. Click Continue ]
Mail Account Setup @

Your name: | Your Mame
Email address: | pour_email@machlink. co
Password: | eesssss

Remember password

Cancel ] | QDntinue%




5.

In order to change default settings, click Edit
Mail Account Setup
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Y

Your name:  Your Name
Email address:  wour_email@machlink, co

Password: eesssss

Thunderbird has found the settings for your email account.

dsername:  wour_email

Incoming: | IMAP 143

Cutgoind:  mail. machlink. com SMTR 25

Mariual Setup...

Mone

Mone

Start ower

Edit I

Cancel ] [greate Account

6. Enter Correct Server Settings

a. Incoming: - Enter mra.machlink.com
b. Choose IMAP from the drop down menu
c. Click Re-test Configuration

Mail Account Setup

Your name:  Your Name
Email address:  wour_email@machlink.co
Password: | esssses

Remember password

Thunderbird has found the settings for your email account.

Username: | vour_email

Incoming: | mail.machlink. com IMAF [+ | 143
Outgoing: | mail.machlinkcom || iRk 3
POP

Marual Setup..

7. Click Create Account

IMAP 143 hare

SMTP 25 MNone

Cancel l [geate r\Accuunt]

Mone

Maone

Cancel

Re-test Configuration

W
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8. Verify  understand the risks is checked then click Create
Account

Mail Account Setup

DOutgoing setting;
» Technical Details

Thunderbir n allo
Hi r, you should cont,

R L

Click OK to complete setup. You will now be taken back to your
main mail window.

Account Settings

] Account Settings ‘

=l Local Folders

Jurik. Settings

Disk Space
= testme@rmachlink. com
Server Setkings

The following is a specia account, There are no identities associated with it
Account Mame: | Local olders

Copies & Folders SRRl R
Composition & Addressing [ Empty Trash on Exit
Junk, Settings

Local directory:
Synchronization & Storage

C:\Documents and Settings\Ben\Application Data| Thunderbird\Prof |
Return Receipts . . .
Security
Qutgoing Server (SMTF)

Account Actions T
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